THE IDAHO ASSOCIATION OF MEDICAL STAFF SERVICES
BYLAWS


ARTICLE I – NAME AND GOVERNANCE

The name of the organization shall be the Idaho Association of Medical Staff Services (aka ‘IAMSS’ or ‘the Association’).  The Association shall be Governed by these Bylaws.  The Idaho Association of Medical Staff Services supports the mission and activities of the National Association of Medical Staff Services.

ARTICLE II – MISSION AND PURPOSE

The mission of the Association shall be to provide opportunities for continuing education and improvement of professional knowledge and skill by uniting Medical Services Professionals (MSPs) who are engaged in the profession throughout the state and to support the mission of the National Association of Medical Staff Services.

The purpose of the Association shall be to provide an organized structure at the State level for members of the Association, enabling them to work together on opportunities for improvement; to conduct educational programs; to serve as resources to the hospitals, health plans, provider enrollment professionals, medical practices, and credential verification organizations (CVOs) within the area; to provide a channel of communication between the Association and the National Association; and to promote the purpose of, and membership in, the National Association.

ARTICLE III – STRUCTURE

The Association shall be non-profit, non-union, non-partisan, and non-sectarian and shall have the right to establish and control its activities through its elected officers.

ARTICLE IV – DUES

Annual dues for Active membership shall be $75.00 payable by March 31st   of each year.  The dues may be changed by the Officers.  Failure by an Active member to pay dues by March 31st shall result in termination of membership.  Dues shall not be higher than NAMSS dues.  Should the Association disband, for whatever cause, the funds, at the discretion of the Board of Directors will be distributed to another non-profit organization as a donation.

ARTICLE V – MEMBERSHIP

Members are to adhere to the NAMSS code of ethics and refrain from conduct injurious to the Association or its purpose.  No individual shall be denied membership on the basis of sex, gender identity, race, creed, religion, disability or national origin.  The leadership shall, at its discretion, create membership categories.

ACTIVE
Active members shall consist of MSPs actively involved in credentialing, privileging, provider enrollment, practitioner or provider organizations and/or regulatory compliance in the healthcare industry.  Active members shall pay dues and be eligible to vote and hold office in compliance with the regulations listed herein.  Active members shall be encouraged to join the National Association.

HONORARY
Honorary membership may be awarded at the discretion of the Officers to those individuals who have contributed to the advancement of the goals and objectives of the Association.  Honorary members shall not be required to pay dues and shall not be eligible to hold office or vote.

ARTICLE VI – OFFICERS

The Officers of the Association shall consist of President, President-Elect, Immediate Past President, Secretary and Treasurer, who shall serve as the Board of Directors. IAMSS Volunteers are also members of the Board of Directors.  Board members are not required to pay the annual conference fee as they are intimately involved in the planning and execution of the conference. 

A. Qualifications

A candidate for office must be an Active member in good standing of the Association and must be an Active member of the National Association. 

B. Nominations and Elections

The Nominating Committee, chaired by the Immediate Past President, will present the slate of nominees at the annual meeting. The vote for election of officers shall be conducted at the annual membership meeting or by email vote if necessary.

C. Term of Office

Newly elected officers shall assume office on the first day of the fiscal year following election and serve a two-year term.  No officer shall hold more than one State office at a time.  The President shall serve only one two-year term with the President-Elect automatically succeeding the office of the President.

D. Removal from Office

Removal of an officer shall be initiated by written petition of an Active member to the Board of Directors.  Any adverse recommendation must be approved by a two-thirds vote of all Active members by written ballot.  Such office shall be filled in accordance with the provisions of Article VI, Part E.

E. Vacancies

Vacancies, except for President-Elect, may be appointed by the Board of Directors of the Association to fill the unfinished vacant term.  Vacancy of the office of President-Elect shall be filled by election conducted at the membership meeting or by email ballot of the Active membership.

ARTICLE VII – DUTIES OF OFFICERS AND BOARD OF DIRECTORS 

A. President

The President shall preside at all meetings of the Association and shall serve as Chairman of the Board of Directors.  It shall be the President’s duty to supervise the activities of the Association, present a report at the annual meeting (a copy of which shall be kept in the permanent files of the Association), appoint the chairs and members of the committees upon approval of the Board of Directors, and perform other duties as authorized by the Board of Directors.

B. President-Elect

The President-Elect shall, in the absence or incapacity of the President, perform the duties and assume the responsibilities of the President.  The President-Elect shall serve as Chair of the Conference Committee and Membership Committee.

C. Secretary

The Secretary shall keep accurate minutes of all meetings of the Association and shall be custodian of the Association records, (with the exception of financial records).  The Secretary shall issue all duly authorized notices of meetings and shall perform such other duties as may be necessary.  The Secretary shall act as historian for the Association.

D. Treasurer

The Treasurer shall be custodian of the funds of the Association.  The Treasurer shall keep a record of the payment of dues, render an annual budget, prepare a financial statement which shall be presented to the membership at the Annual Meeting, receive and disburse Association dues, and perform such other duties as may be necessary to coordinate and advance the Association’s objectives.  The Treasurer shall be the custodian of all financial records.

E. Immediate Past President

The duties of the Immediate Past President shall be to act as consultant to the President and the Board of Directors and serve as Chair of the Nominating Committee.

F. Communications Editor

The Editor is appointed annually by the IAMSS President.  The Editor is responsible for publishing the Association newsletter and maintaining the Association’s website. It is acceptable to have more than one volunteer member to function in the role of editor with one person responsible for the newsletter and a different person responsible for maintaining the Association’s website. 

G. Board of Directors

The Board of Directors shall consist of the Association’s President, President-Elect, Immediate Past President, Secretary, Treasurer, and association volunteers and shall have the authority to make policy decisions for the Association; to approve the annual budget; to establish rules and procedures for the Association and its directors; and to approve, modify, or disapprove reports, resolutions, rules and regulations or procedure manuals or action of officers or committees of the Association.  The Board of Directors may act on any matter that the Active membership may act upon except amendments to the Association Bylaws.

The Board of Directors shall meet at least once yearly and may transact business in writing.  The actions of the Board of Directors shall be final except when appealed by the Active membership.  Duties of the officers may be delegated in case of absence of an officer.

The Board of Directors shall also be fiscally responsible for the management and oversight of the Association funds. In addition to the Treasurer, the President and President Elect will be signatories on the Association funds account(s).  The purpose of having multiple individuals on the account is to self-audit and self-regulate, and a formal audit can be instituted at any time if deemed necessary. The Treasurer will provide a verbal report (balance statement) of the account(s) at each Board meeting and a formal report to the membership at the annual conference.

A quorum of a meeting of the Board of Directors where business is transacted shall be a simple majority.

ARTICLE VIII -- COMMITTEES

The Board of Directors shall authorize the committees of the Association.  The President shall be an ex-officio member of all committees, except the Nominating Committee.  The President shall appoint the chairs and members of the committees upon approval of the Board of Directors.  The committee chairs and members shall be appointed for a term of two years and may be reappointed at the discretion of the President.


A. Conference Committee

The Conference Committee shall consist of the Board of Directors and other members with an interest in serving on the Conference Committee.  The duties of the Conference Committee shall be to plan and implement the educational content of the membership meetings.

B. Membership Committee Ad Hoc

The Membership Committee will convene at the direction of the Board of Directors as needed.  The duties of the Membership Committee shall be to promote the growth of IAMSS and respond to inquiries about the Association when convened. 

C. Bylaws Committee

The Bylaws Committee shall consist of the Immediate Past President as Chair, President-Elect, Secretary, and one member at large.  The Bylaws Committee shall review the bylaws at least annually for conformity with the National Association’s Bylaws and submit recommendations for revisions to the Board of Directors.  The Board of Directors shall submit the proposed amendments to NAMSS for review before the Active membership votes on the revisions at the next membership meeting or by email.  Any Active member may propose amendments to the Bylaws Chair. 

D. Nominating Committee

The Nominating Committee shall consist of the Immediate Past President as Chair and two members at large appointed by the Board of Directors.  Additional members may be appointed by the Board of Directors as needed.	Comment by Heidi Thompson: What about other members of the Board on the Nominating Committee?

E. Special Committees

Special committees may be appointed by the President for special projects, as needed.

ARTICLE IX – MEMBERSHIP MEETINGS

Meetings of the membership shall be held at least annually at such time, date and place as determined by the Officers.  Notice of the meeting shall be provided to the membership not less than thirty (30) days prior to the meeting.

ARTICLE X – QUORUM

The quorum for the annual membership meeting shall be the Active members present.  A simple majority of the members shall constitute a quorum for meetings of any of the Committees.

ARTICLE XI – FISCAL YEAR

The fiscal year of the Association shall be January 1 through December 31 of each year.

ARTICLE XII – AMENDMENTS

These bylaws may be amended by a two-thirds vote of the voting membership at any Association meeting or by email ballot (by a two-thirds vote of mailed ballots returned within the time specified by the Board of Directors).  Proposed changes in the bylaws may be submitted by any Active member to the Bylaws Chair, who shall submit these proposed changes to the Board of Directors for review and consideration.  Notice of proposed changes shall be sent to the voting members at least fifteen (15) days prior to an Association meeting or email vote.

ARTICLE XIII – RULES AND REGULATIONS

The Board of Directors may adopt Rules and Regulations for the Association as may be necessary for efficient management.  The Rules and Regulations may be amended at any regular meeting, without previous notice, by a two-thirds vote of the voting members present or votes submitted by email.  These Rules and Regulations shall be reviewed annually by the Board of Directors.


APPROVAL

Reviewed and deemed acceptable by NAMSS Director at Large, Amy Lyons on May 20, 2024. 

Adopted by the Idaho Association of Medical Staff Services on June 20, 2024.
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